PROCEDURE FOR TAKING DEPARTMENTAL EXAMINATIONS FOR CURRENTLY ENROLLED STUDENTS

Currently Enrolled students who believe they are proficient in the content of a course offered by the university may apply to take an examination over the content in an attempt to secure credit for the course.  The procedure for the student is as follows:

1.  
Secure application form from the Dean of School which offers the course.

2.  
Secure approval signature of the chairman of the department in which the course is 
taught.  (Approval must be obtained 15 days prior to examination administration.)

3.
Secure the approval of Dean of School in which the course is taught.

4.
If approval has been given, pay the departmental examination fee in the Business Office.

5.
Present completed and signed application form and fee receipt to the department chairman and make arrangements for the test administration.

6.
Take the test at the agreed upon time and place.

The department chairman will then submit the examination paper, approval form with

grade, and fee receipt to the Registrar.

EAST TEXAS BAPTIST UNIVERSITY

REQUEST FOR DEPARTMENTAL EXAMINATION

Name:_________________________________________________________________



Last



First



Middle

Social Security Number:___________________

Date:___________________

Course(s) for which credit is sought by departmental examination:

Department

Course Number
      Course Title

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

_________________________

Student’s Signature

____ Approved ____ Disapproved
__________________________________________







Department Chairperson


Date

____ Approved ____ Disapproved 
__________________________________________







Dean of School Offering Course

Date

************************************************************************

Fee Paid _________
Receipt Number _________________________
Date________

Examination Furnished By:__________________________________ 
Date________







__________________________________________







Signature of Instructor

Grade(s)______________

      Recorded in Registrar’s Office Date__________



  ______________



  ______________

       ______________________________________






                   Signature of Registrar

