
ENGRAVING SERVICES 

 

 

Please submit the following information to Martha Payne in Physical Operations, with 

required signatures. Please allow two to three weeks for processing.  

 

Engraving Desired: 

Quantity Cost Style Description 

 
$9.00 

DESK OR DOOR PLATE 
2” x 10” 

Gold with Black Letters 

 
$7.50 

DESK PLATE HOLDER 
2” x 10” plate holder for desk Gold Frame 

 
$4.90 

DOOR PLATE HOLDER 
2” x 10” plate holder for wall or door Gold Frame 

 

 

SPECIAL REQUESTS: 
(Please be specific) 

 

 

Name to be Engraved (May include credentials, Ph.D., Ed.D, etc.) 

 

 

Account Number (all 14 digits)  

Department 
 

Supervisor’s Signature 
 

Vice President’s Signature 
 


