
 

 
Completing the 2017 TAX TRANSCRIPT Requirement for the Verification Process 

 
 
 
As a student, parent or spouse you have 3 options to complete this step in the verification process: 
 

 
1) Link the 2017 Tax Return Transcript using the Data Retrieval Tool (DRT) by accessing the student’s 

FAFSA online at www.fafsa.gov.  
a. The DRT is found under the Financial Information section of the FAFSA. Electronically sign and 

submit the corrected FAFSA to ETBU. This option takes 2-3 business days to be sent to the 
school. 

b. Note: not all filers are eligible for the DRT – for example, if you had an amended tax return. If this 
is not an option, choose one of the other two options below. 

 
OR 

 
2) Submit a 2017 signed 1040/1040A/1040EZ. 

a. Tax returns must be submitted for both parents if the 2017 Filing Status was not Married 
Filed/Jointly. If parents are divorced/widowed, please provide the tax information for the parent in 
your household that provides more than 50% of your support. 

b. Tax returns must be submitted for both student and spouse if the 2017 Filing Status was not 
Married Filed/Jointly. 

c. Ensure the Tax Return is signed with hand written signature, NOT signed electronically. 
 

 
OR 

 
3) Obtain and submit a 2017 TAX RETURN TRANSCRIPT from the IRS using below options: 

a. Go to www.irs.gov and Request a TAX TRANSCRIPT. Select “Get Your Tax Record” and then 
“Get a Transcript (Online or by Mail).” Request a Return Transcript NOT an Account Transcript. 
This option takes 5-10 business days, and must be mailed to your address and NOT directly to 
ETBU. 

b. Complete the attached 4506-T form below to the IRS to request a tax return transcript to be mailed 
to your address, NOT directly to ETBU. 

c. Visit your local IRS office to receive a copy of your 2017 tax return transcript.  
 

 

PLEASE NOTE:  WHEN SUBMITTING DOCUMENTS, YOU MUST INCLUDE THE STUDENT’S 
NAME AND SS# OR ETBU STUDENT ID.  

http://www.fafsa.gov/
http://www.irs.gov/
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